Advanced Physical Therapy Center
Job Description
Job Title:  

Aide

Reports To:

Clinic Director and Assistant Director
FLSA Status:

Hourly
EEO Job Category:
09
Prepared By:

V.P. Administration
Date Revised:

June 2012
SUMMARY

To perform a variety of tasks which assist the therapist and assistant in rendering treatment to patients. 
ESSENTIAL DUTIES AND RESPONSIBILITIES
· Participate in maintaining a clean, safe, organized clinic, including cleaning and maintenance of equipment and notifying supervisors when supplies are low
· Demonstrate initiative and remain on the floor to provide immediate relief to therapists and assistants from the burden of menial tasks such as: taking hot/cold packs to and from treatment rooms and answering bells. Prepare equipment for treatment such as: Ultrasound, Graston Tools, Traction, Electric Stim., etc.
· Prepare clinic equipment and treatment rooms for patient treatment through sanitization and stocking with appropriate supplies, etc.

· If trained, will occasionally assist in rendering basic treatment to patients. Such treatment may include the use of heat, cold, light, water, sound, and other modalities
· Observe and report to the attending therapist or assistant the progress of and significant responses of any patients with whom contact has been made
· Perform certain assigned tasks to assist in maintaining clinic in an orderly condition
· Perform laundry related tasks such loading and unloading washer/dryer, folding of clean linens, and the restocking of linens in order to maintain the flow of the clinic
· Be an ambassador for APTC in community in accordance with company’s community initiatives

· Maintain communication between Patient Representative and Receptionists to treat patients in a timely manner
· Monitor weekly stats to remedy/maintain established productivity levels
· Other duties as assigned

EDUCATION/EXPERIENCE/LICENSURE 
· Knowledge of basic medical terminology is preferred
· One year experience as physical therapy aide a plus
OTHER SKILLS AND ABILITIES
· Must be able to build rapport and gain trust and show due respect for patients, visitors, and co-workers
· Must communicate effectively the needs of patients to appropriate staff
· Discretion and integrity are required as the aide works regularly with protected health information. Must operate within company policies/procedures regarding compliance with HIPPA
· Possess ability to show empathy towards patients while finding effective ways to motivate them
· Individual should possess ability to read manuals and demonstrate proper usage (after training) of modalities such as ultrasound, electrical stimulation, traction, infrared light, etc.

SUPERVISORY RESPONSIBILITIES (If applicable)
Not Applicable
REPORTING RELATIONSHIPS

In questions of direct patient care, individual reports directly to the attending Therapist or Therapist Assistant.  In matters of clinic operation, individual reports directly to the Clinic Director and/or Assistant Manager.

TYPICAL PHYSICAL DEMANDS

Must have ability to stand/walk for long periods of time up to 10 hours.  Individual will be required to reach, bend, push, pull, manipulate, and hold clinic equipment, therapeutic tools. Must be able to use fine and gross motor bilateral upper and lower extremities without restriction. Individual must be able to lift in the medium range of the U.S. Department of Labor Physical Demand Characteristics of Work: Occasionally lift up to 50lbs, Frequently lift up to 25lbs, Constantly up to 10lbs. Must have ability to carry bags of linens to and from laundry facilities.

TYPICAL MENTAL DEMANDS
Individual is responsible for maintaining positive, productive relationships with all patients, visitors, and co-workers. Must prioritize job tasks to maximize the efficiency of patient care. 
WORKING CONDITIONS

Work inside under normal room temperatures; in adequate light; in a well ventilated, clean area. Work around others with low to moderate noise due to radio and normal conversation with patients. Work around exercise equipment and free weights. No unusual hazards or risks. 

COMMENTS

Must be able to work flexible hours and take on additional responsibilities when asked.  Must adhere to company policies regarding strict confidentiality

The above statements are intended to describe the general nature and level of work performed by people assigned to this classification.  They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required of personnel so classified.  Management retains the right to add or to change the duties of the position at any time.  Any qualifications to be considered an equivalent in lieu of stated minimums require prior approval of the Vice President of Administration. 
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